Plagiarism
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What is plagiarism?
Plagiarism or plagiarising in the act of taking someone else’s work, be it ideas or words, and passing it off as your own.
Can you accidentally commit plagiarism?
It is possible to commit plagiarism accidentally however, it is your responsibility to keep track of all your sources.  A good question to ask yourself is:
	Would I have known this information had I not read it in a book or on a website first?

Even if you put the information into your own words it is still very important that you acknowledge where the information originally came from.  Acknowledging information sources is called citing or referencing. 
There are several ways you can acknowledge work that is not your own:
 [image: ] Using quotation marks for information taken straight from a text.
[image: ]Include a bibliography of books that you have used to research your work.
[image: ]Note down the web address of websites used during your research and the date you last     accessed them.
What is a bibliography?
A bibliography is a list of sources that you have used to complete your essay or project.  This list should be arranged alphabetically and is a definite way of ensuring that you are not plagiarising.
You can make sure that you never accidentally engage in plagiarism by keeping a simple check list.	
 (
Did I make a list of all the books, articles, websites and other sources I used?
Did I keep track of which information came from which sources?
When I used sentences just as they were in the source, did I always put quotation marks around them?
When I summarised ideas in my own words, did I remember to give credit to the original sources?
Did I ask my teacher if I was unsure of how to list a source or whether to list it?
)  																										



When don’t I need to worry about plagiarism?
The flowing are instances where you do not need to provide a source or acknowledge it’s original source:
[image: ]Your own opinion
[image: ]Common knowledge.  
Common knowledge can be described as information that is likely to be known by a lot of people or information that can be found in general reference source such as dictionary and encyclopaedia. 
An example of common knowledge is: Donald Trump is the 45th President of the United States of America.
[image: ]Accepted factual information.
[image: ]Things you personally observe and record.
[image: ]Personal experiences.
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